Hi [Supervisor Name],

I came across an upcoming ACEC Indiana event that I would love to attend: [Event Name], taking place on [Event Date] at [Event Location/Virtual].

This event offers a great opportunity for me to develop my skills as an emerging professional in the engineering industry. A few key reasons why I believe attending would be valuable for both my professional development and our firm include:

• Insights & Learning: [Mention a specific session, topic, or key takeaway, e.g., learning about emerging industry trends/QBS/leadership development].
• Networking: Connecting with other engineering professionals, firm leaders, and industry peers across Indiana.
• Representing Our Firm: Building relationships that help keep our firm engaged in the local engineering community.

The registration fee is $[Amount] [Optional: and requires [X hours] away from the office]. I would ensure all my current project commitments and deliverables are covered beforehand.

Please let me know if you approve of me attending or if you'd like to discuss this further. Thank you for considering and supporting my professional growth!

Best regards,

[Your Name]
[Your Title]
